
INSIGNIA ILS 852 TAG HOLDINGS DEFINITION 
Please provide this document to your vendors who will be providing the MARC files to be imported in Insignia.  

Insignia uses tag 852 for holdings information for a copy record.  Below is a description of each 852 subfield used in 
Insignia.  

Subfield Mapping Mandato
ry Default Description 

1 Status In Informs the program the book is ready for check out 
9 Price x Format:  ###.##  (ie: 19.99)  Don’t add $ or USD 
a Circulation type See Types below 
b Genre See Types below 

c Location 4 letter Short Code – Library  (ie: LMES-Library) 
See School List below.  

f Budget 
h Call no x 
i Cutter Optional call no can be part of h 
k Call no prefix Optional call no can be part of h 
m Call no suffix Optional call no can be part of h 
o PO number 
p Barcode x 
q Condition New 

s School x 4-digit School ID  (ie:  0561  = Altamonte Elementary)
See School List below

t Copy no 
v Vendor 
x Notes 
u Volume 

If you have any question, please reach out to Insignia Customer Care Team by email @ help@insigniasoftware.com.  
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Circulation Types 

• Archival and Manuscripts 
• Book 
• CD – Sound Recording 
• DVD – Digital Video Disc 
• eBook 
• Kit 
• Map 
• Music 
• Paperback – Title Only 
• Professional Materials 
• Reference 
• Serials 
• Sunshine State Reader – Elementary 
• Sunshine State Reader – Junior 
• Sunshine State Reader – Middle 
• Textbook – Semester 
• Textbook – Year 
• Visual Materials 

 

Genre types 

• Fiction 
• Accelerated Reader 
• Action and 

Adventure 
• Animals 
• Art and Music 
• Autobiography 
• Biography 
• Children’s 
• Classic Literature 
• Early Reader 
• Fantasy 
• Food and Drink 
• Graphic Novel 

• Historical Fiction 
• History 
• Holiday 
• Horror 
• Humanities and 

Social Sciences 
• Humor 
• Instructional and 

Educational 
• Mystery 
• Mythology and Folk 

Tales 
• Non-Fiction 
• Novel 

• Parenting and 
Families 

• Places of the World 
• Romance 
• Science 
• Science Fiction 
• Self-help 
• Spanish Language 
• Thriller and Suspense 
• True Crime 
• Western 
• Young Adult 
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School ID School Name Short Code 
0561 Altamonte Elementary ALES 
0031 Bear Lake Elementary BLES 
0801 Bentley Elementary BEES 
0441 Carillon Elementary CNES 
0202 Casselberry Elementary CBES 
0821 Crystal Lake Elementary CLES 
0531 Eastbrook Elementary EBES 
0041 English Estates Elementary EEES 
0111 Evans Elementary EVES 
0502 Forest City Elementary FCES 
0051 Geneva Elementary GEES 
0271 Goldsboro Elementary GBES 
0021 Hamilton Elementary HAES 
0691 Heathrow Elementary HEES 
0331 Highlands Elementary HLES 
0521 Idyllwilde Elementary IWES 
0661 Keeth Elementary KEES 
0081 Lake Mary Elementary LMES 
0601 Lake Orienta Elementary LOES 
0131 Lawton Elementary LAWE 
0121 Layer Elementary LRES 
0091 Longwood Elementary lwes 
0301 Midway Elementary MWES 
0701 Partin Elementary PARE 
0141 Pine Crest Elementary PCES 
0361 Rainbow Elementary RNBW 
0511 Red Bug Elementary RBES 
0581 Sabal Point Elementary SPES 
0401 Spring Lake Elementary SLES 
0681 Stenstrom Elementary STNE 
0611 Sterling Park Elementary STPE 
0171 Walker Elementary JWES 
0651 Wekiva Elementary WEES 
0811 Wicklow Elementary WKLE 
0231 Wilson Elementary WNES 
0391 Winter Springs Elementary WSES 
0591 Woodlands Elementary WDES 

School ID School Name Short Code 
9224 Eugene Gregory EUGR 
9225 John Polk Alternative JPAL 
9234 SCPS Detention Center/STAY STAY 

School ID School Name Short Code 
0721 Chiles Middle LCMS 
0671 Greenwood Lakes Middle GLMS 
0711 Indian Trails Middle ITMS 
0291 Jackson Heights Middle JHMS 
0731 Markham Woods Middle MKMS 
0182 Millennium Middle MMMS 
0101 Milwee Middle MLMS 
0621 Rock Lake Middle RLMS 
0151 Sanford Middle SFMS 
0201 South Seminole Middle SSMS 
0501 Teague Middle TEMS 
0541 Tuskawilla Middle TWMS 

School ID School Name Short Code 
0251 Crooms Acad. Of IT CAIT 
0931 Hagerty High HHS 
0491 Lake Brantley High LBHS 
0551 Lake Howell High LHHS 
0071 Lake Mary High LMHS 
0431 Lyman High LYHS 
0421 Oviedo High OHS 
0181 Seminole High SHS 
0911 Winter Springs High WSHS 

School ID School Name Short Code 
0311 Endeavor School ENDV 
0281 Hopper Center HCTR 
0571 Journeys Academy JRNY 

School ID School Name Short Code 
7023 Sem. Academy of Digital Learning SADL 
7004 Seminole County Virtual School SCVS 
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